
Job Description Form 

DISCLAIMER:  The above statements are intended to describe the general nature and level of work being performed by employees 
or volunteers assigned to this job.  They are not intended to be construed as an exhaustive list of all responsibilities, duties, and 
skills required for this job. This job description is not an employment contract, implied or otherwise.  The employment relationship 
remains at-will.  

Position Title: Creative Director 

Department: Media Production 

EMPLOYEES MUST BE ABLE TO PERFORM THE ESSENTIAL FUNCTIONS OF THE JOB. 

Job Summary: 
Oasis Family Life Church is seeking a highly skilled Creative Director with a passion for 
creativity, leadership and ministry to provide direction, vision and strategy for growth and 
expansion. The Creative Director is responsible for overseeing and leading the Media 
Production Department.   

SUPERVISORY RESPONSIBILITIES: 

 Recruits, interviews, hires, and trains new staff and volunteers.
 Oversees the daily workflow of the department.
 Provides constructive and timely performance evaluations.

RESPONSIBILITIES / DUTIES: Responsibilities and duties include, but are not limited to the 
following: 

1. Leadership development and direction of our creative team of staff, contractors, and
volunteers, acting as the principal creative lead for the production of live and recorded 
services / events. 

2. Collaborating in all phases of Sunday Service, 1st Tuesday, 1st Wednesday and special
event production, including all media, graphic, and technical aspects from concept 
development through production. 

3. Leading the Media Team and creative message development process.
4. Overseeing all communications, including print graphics, social media and maintaining

consistency of branding across all formats. 
5. Creating a culture based upon the church’s core values within the Creative Team.
6. Staying current on emerging trends in ministry, marketing, technology and design.
7. Keeping the Creative Team continually engaged in producing excellent results while

staying on schedule and within budget. 
8. Handling staff evaluations and administration for the Creative Department.
9. Recruit, train, and develop growing leaders and teams who take ownership of the

ministry and effectively carry out their responsibilities. 
10. Coordinate and organize expense reports, processing invoices, etc. for Media team

related items. 
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11. Participate in and contribute to weekly creative and communication meetings, leading
within the areas of production and other projects for which you are assigned 
responsibility. 

12. Manage the service flow/execution of Sunday services (including Sunday morning
rehearsals) and schedule others to serve within this role on a rotational basis. 

13. Create and model a culture of positivity that strives for excellence and regular
improvement. 

QUALIFICATIONS: 
1. Education: Bachelor’s Degree
2. Work Experience: 5+ years of professional experience in creative management, graphic

design and ministry management.
3. Skills:

 Adobe Creative Cloud Suite or Final Cut Pro
 Excellent communication (oral and written) and relationship skills
 High level of attention to detail
 Project Management
 Digital & print marketing and graphic design
 Ability to adapt and be flexible while working above and beyond expectations
 Dynamic, flexible team player with demonstrated ability to lead and develop others
 Ability to excel at details, multi-task, and thrive in a deadline-driven environment
 An analytical mind capable for “out-of-the-box” thinking to solve problems
 Ability to recruit, develop and retain high quality volunteer teams
 Ability to work with diverse personalities and interests
 Self-motivation, a professional demeanor, adaptability to change, and a “whatever-it-

takes” attitude

4. Physical Requirements
 Ability to carry all the gear and luggage necessary for field production


