
POSITION: Chief of Staff                                                                                                            
TYPE: Employee 
STATUS: Full-time 
REPORTS TO: Senior Pastor 

 

Oasis is focused on advancing the Kingdom of God, through deeply connecting and developing the 
spiritual walk of our members, discipleship and humanitarian efforts. We are a thriving and 
growing ministry with over 2,000 worshippers attending services at our campuses and virtually via 
online streaming. 
 

Our ministry is a template for many ministries, with our dynamic leadership team, energizing praise 
& worship department and multi-generational and multi-cultural “no-judgment zone” culture. 
 

We proudly serve the Paulding County, GA and Adamsville, GA communities, on two campuses; 
with three Sunday services, weekly mid-week small groups, and several outreach initiatives each 
month. We recently constructed and opened a top-rated private Christian Academy on our Paulding 
County campus, serving children 6 weeks through 5th grade.  
 

Our vision is to evolve into one of the most efficient and transformative global organizations. 
 

Learn more at: www.oasisfamilylife.com, www.otribeoasis.com and www.oasiskidzacademy.com   
 
Organizational Culture 
 

Expectations within our Executive leadership team are high. At the same time, we support each 
other, have fun and celebrate along the way. We provide immense amounts of empowerment and 
freedom. Our team takes pride and ownership in their work. We are very thoughtful, not only about 
the excellence of our ministry, but also about how we treat each other and problem-solve.  
 

Position Overview 
 

Oasis is looking for a seasoned Chief of Staff to steer the ship when it comes to executing our 
Senior Pastor’s vision. You are charged with integrating yourself into our organization quickly and 
assessing issues that serve as barriers to teams or our organization operating at maximum 
effectiveness. You’ve been a founder, Head of Strategy and Operations, or Chief of Staff before. 
You know how to take an idea and transform it into reality. You know your way around a marketing 
plan and can build a team to execute it in short order. You’re practical, great at creating thorough 
structures and processes, wonderful at recruiting and energizing a team to join you. You take 
ownership of directives, and will carry them out with responsiveness, thoughtfulness, and a high 
degree of excellence.   
 

You are a creative and results-driven thinker, an excellent problem solver and possess incredible 
interpersonal skills to effectively manage staff and volunteers while acting as the central contact 
for all church business communications. 
 

http://www.oasisfamilylife.com/
https://www.otribeoasis.com/
http://www.oasiskidzacademy.com/
http://www.oasiskidzacademy.com/


 
 

 
Responsibilities 
 

● Work with and report directly to the Senior Pastor, relaying his vision, messages and ideas 
to  senior church staff and leaders to improve the internal functions and processes. Serving 
as a trusted strategic partner to the Senior Pastor, keeping them abreast of current 
organization climate (volunteer wellbeing, project statuses, etc.).  

● Acts as the primary administrative contact for the church. 
● Lead operations as we scale to the next level of growth. You’ll identify the biggest growth 

opportunities, bottlenecks, and investments we should make -- and then create and execute 
a plan to get it done. 

● Lead management for technology enhancements and the development of our online 
ministry.  

● Act as the main internal contact for the vendors, collecting feedback and requirements 
across our team. 

● Ensures that the organizational structure aligns with the strategic plan. Ensures that duties 
and job assignments are aligned to maximize the skills, gifts and talents of the staff. 

● Lead operational excellence across our ministry teams, empowering the team leads with 
the resources, technology, and systems to perform their work more efficiently, 
collaboratively, seamlessly, and with maximum clarity and excellence. 

● Ensures the implementation and ongoing administration of a performance feedback 
system for all staff. 

● Lead our organizational culture, whether it’s helping our Executive leadership team bond or 
being the event producer for our volunteer and member engagement events each year. 

● Manage HR, vendors, and technology platforms, taking the lead on sourcing great solutions 
to run our internal infrastructure. 

● Participate in regular meetings with the Executive and volunteer teams. 
● Drive recruiting efforts, and then lead the search for staff and volunteer hires. 
● Supervise daily operations and help oversee projects of high importance. 
● Assist Executive staff with internal communications, meeting with ministry team leaders 

and attending to staff and volunteer needs, ensuring any problems are resolved. 
● Build strong relationships with staff, volunteers and members, addressing any issues or 

celebrating successes. 
 

 

 

 

 

 

 

 

 



 

 

 

Skills, Qualifications, and Experience 
 

● Degree in Business Administration or related field 
● At least 5+ years of executive-level experience leading a mid to large-sized organization. 
● Experience leading teams and managing direct reports. 
● Very strong project management skills. You’ll be keeping our leadership and volunteer 

teams on track, as well as many projects.  
● Detail-oriented and data-driven. 
● Proven creative thinker with strong business acuity. 
● Impeccable time management and multi-tasking skills 
● Excellent and proactive communicator who openly shares respectful, constructive 

feedback in real-time, to anyone in our organization. 
● Process ninja that can build, eliminate, standardize, and simplify systems and processes to 

help us scale and grow more efficiently.  
● High emotional intelligence: self-awareness, feedback skills, listening skills, growth 

mindset, and the ability to collaboratively problem solve. 
● Experience in marketing, public relations and social media management.  
● Nice to have: An understanding of ministry and the value it brings to the lives of our 

members - ideally you’re an active member of your church home. 
 
This role is full-time and the ideal candidate will be based in the metro Atlanta area. 


