
Job Description Form 

 

DISCLAIMER:  The above statements are intended to describe the general nature and level of work being performed by employees 
or volunteers assigned to this job.  They are not intended to be construed as an exhaustive list of all responsibilities, duties, and 
skills required for this job. This job description is not an employment contract, implied or otherwise.  The employment relationship 
remains at-will.  

Position Title: Live Production Manager 

Reports To: Creative Pastor / Director 

Department: Media Production 

 

EMPLOYEES MUST BE ABLE TO PERFORM THE ESSENTIAL FUNCTIONS OF THE JOB. 
 

Job Summary: 
Oasis Family Life Church is seeking a Live Production Manager to oversee production and to be 
responsible for all aspects of technically producing Oasis church services, conferences and 
special events.  
 

SUPERVISORY RESPONSIBILITIES:  

 Recruits and trains volunteers (Graphics, Camera and Video) 
 
RESPONSIBILITIES / DUTIES: Responsibilities and duties include, but are not limited to the 
following: 

 Coordinate Live Production of worship services & large events at both campuses 
 Lead and manage video volunteer team. 
 Prepare all camera equipment for use in production. 
 Participate in and contribute to weekly creative and communication meetings, leading 

within the areas of production and other projects for which you are assigned 
responsibility.  

 Define, document, and track annual, quarterly, and weekly goals for production. 
 Provide input and recommendations for additional equipment needs and purchases, 

while maintaining equipment in proper working condition. 
 Assist with communicating the details of services during a weekly production meeting. 

Identify, communicate and resolve logistic/execution issues with the production/worship 
team.  

 Leading and serving in all production related areas (lights, graphics, video, projection, 
etc.) as needed.  

 Provide production leadership (lighting, video, projection, audio) for other ministries 
within the church; among other things, this may include creating videos, programming 
lights, preparing slides, and/or providing onsite support during events.  

 Troubleshooting experience in a Live environment where timing is critical with the ability 
to rapidly respond to issues that unexpectedly arise and to remain calm in high driven 
and stressful situations where you may run across unexpected problems. 
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 Maintain all audio technical production systems, provide support and training to all. 
 Monitor, maintain, troubleshoot, repair, replace, upgrade audio systems.  
 Ensure a quality broadcast mix for live streaming. 
 Participate in all mid-week and Sunday rehearsals to ensure high quality sound 

engineering. 
 Successfully format and play back various recorded media elements in live events.  
 Manage, organize, and archive multi-track audio files.  
 Oversight of all audio broadcast feeds and online streaming as well as recorded feeds 

for rebroadcast; this includes responsibility for all networking and patching.  
 Participate in creative planning to plan and prepare for services and events.  

QUALIFICATIONS: 
1. Education: Bachelor’s Degree or equivalent 
2. Work Experience: 2+ years of professional experience in live video production, television 

and/or streaming operations and experience with volunteer development. 
3. Skills: 

 Adobe Creative Cloud Suite or Final Cut Pro 
 Excellent communication (oral and written) and relationship skills 
 Project Management 
 Analytical thinking and problem-solving capability 
 Passion for excellence in the production quality of a worship experience 
 Ability to adapt and be flexible while working above and beyond expectations 
 Strong technology and business acumen 
 Ability to work with diverse personalities and interests 

4. Physical Requirements 
 Ability to carry all the gear and luggage necessary for field production 

 


